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THIS AGREEMENT is dated the date it is signed by both parties. 

(1)    Key Publishing Limited (registered in England and Wales under company registration 
number 02713662 whose registered office is at Units 1-4, Gwash Way Industrial Estate, 
Ryhall Road, Stamford, Lincolnshire, England, PE9 1XP) (the Publisher). 

SPECIFIC TERMS 

1.     DEFINITIONS AND INTERPRETATIONS 

        The following definitions apply in this agreement: 

CONTRIBUTOR: The Person(s) submitting items for publication to the Publisher. 

CONTRIBUTION: any work developed and produced by the Contributor and provided 
to the Publisher for publishing from time to time either at the Publisher’s request or 
without such request, including, without limitation, articles and photographs. 

CDPA: Copyright, Designs and Patents Act 1988. 

The terms set out in The Schedule Contributors’ Guidelines) and these Specific Terms 
shall together be referred to as this "agreement". The Schedule forms part of this 
agreement and shall have effect as if set out in full in the body of this agreement. Any 
reference to this agreement includes the Schedule. 

The current guidelines set out in the Key Style Guide as at the date of the Contribution, 
which can be found at https://www.keypublishing.com/contributors-guidelines/  apply to 
all Contributions.  

The Contributor has produced and submitted the Contribution. The Contributor owns the 
copyright and all other intellectual property rights in such Contribution. 

For the purposes of this agreement, writing includes e-mail communications. 

2.     PRODUCTION OF CONTRIBUTION 

The Contributor has rendered their time to develop and produce the Contribution and the 
Contributor has submitted the Contribution to the Publisher.  

3.     ASSIGNMENT AND FEES 

In consideration of the sum agreed in writing between the Publisher and the Contributor 
(receipt of which the Contributor expressly acknowledges), the Contributor hereby 
assigns to the Publisher absolutely with full title guarantee the following rights through 
out the world: 

3.1 the entire copyright and all other rights in the nature of copyright subsisting in the 
Contribution and in all preliminary drafts or earlier versions of the Contribution; 
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3.2 any database right subsisting in the Contribution and in all preliminary drafts or 
earlier versions of the Contribution; and 

3.3 All other rights in the Contribution of whatever nature, whether now known or 
created in the future, to which the Contributor is now, or at any time after the date of this 
Agreement may be, entitled by virtue of the laws in force in the United Kingdom and in 
any other part of the world, in each case for the whole term including any renewals, 
reversions, revivals and extensions and together with all related rights and powers 
arising or accrued, including the right to bring, make, oppose, defend, appeal 
proceedings, claims or actions and obtain relief (and to retain any damages recovered) in 
respect of any infringement, or any other cause of action arising from ownership, of any 
of these assigned rights, whether occurring before, on, or after the date of this 
Agreement. 

If the Contribution does not comply with the Key Style Guide, the Fee may be reduced 
by an amount which reflects the amount of amendments to be made to the Contribution 
to ensure that the Contribution does comply with the Key Style Guide, 

4.     VAT 

All payments made by the Publisher under this Agreement are exclusive of value added 
tax or any equivalent tax chargeable in the UK or elsewhere (VAT). If any such payment 
constitutes the whole or any part of the consideration for a taxable or deemed taxable 
supply by the Contributor, the Publisher shall increase that payment by an amount equal 
to the VAT which is chargeable in respect of the taxable or deemed taxable supply 
provided that the Assignor shall have delivered a valid VAT invoice in respect of such 
VAT to the Publisher. 

5.     COPYRIGHT 

5.1 The Contributor recognises that the Publisher has the unlimited and exclusive right to 
edit, copy, alter, add to, take from, adapt, exploit or translate any Contribution 
(including, without limitation, in respect of the Publisher’s magazines, websites, 
applications, digital offerings, social media accounts and channels, platforms and other 
media from time to time and to use parts of any Contribution and/or to incorporate them 
into different works) and, with regard to any Contribution, the Contributor hereby 
irrevocably waives absolutely their moral rights arising under the CDPA and, so far as is 
legally possible, any broadly equivalent rights they may have in any territory of the 
world. In the case of photographs, any specific restrictions on usage must be detailed as 
an addendum. 

5.2 The Contributor shall  at its own expense and using all reasonable endeavours 
procure that any necessary third party shall, do all such acts and execute such documents 
as the Publisher may reasonably require to vest in or confirm to the Publisher the 
copyright and all other rights assigned, granted or waived, or purported to be assigned, 
granted or waived, by the Contributor to or in favour of the Publisher under this 
agreement including assisting the Publisher in obtaining, defending and enforcing the 
copyright, and assisting with any other proceedings which may be brought by or against 
the Publisher against or by any third party relating to the rights assigned by this 
Agreement. 
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6.     WARRANTIES 

The Contributor warrants that, as at the date of this Agreement or, in respect of the 
Contributions yet to be created, as at the date of delivery of such Contributions to the 
Publisher that: 

6.1 the Contribution is and will be his original work, and has not been and will not be 
copied wholly or substantially from any other work or material or any other source; 

6.2 the Contributor is the sole legal and beneficial owner of the rights assigned by this 
Agreement and the Contributor is or will be the sole author of the Contribution which 
has not been and will not be created in the course of employment; 

6.3 in respect of Contributions produced at the Publisher’s request the Contributor was 
and will be at all material times engaged by the Publisher to create the Contribution (or 
part of them) and in each case, have assigned or in the case of Contributions yet to be 
created, will assign the copyright and all other rights in the Contributions to the 
Publisher; 

6.4 the Contribution qualifies and will qualify for copyright protection under the CDPA; 

6.5 the Contributor has not assigned or licensed and will not assign or license any of the 
rights assigned by this Agreement; 

6.6 the rights assigned by this Agreement are free from any security interest, option, 
mortgage, charge or lien; 

6.7 the Contributor is unaware of any infringement, or likely infringement of, any of the 
rights assigned by this Agreement; 

6.8 so far as it is aware, the exploitation of the rights assigned by this Agreement will not 
infringe the rights of any third party; 

6.9 the Contribution contains nothing that is defamatory or indecent; 

6.10 the Contribution complies with the Key Style Guide; and 

6.11 all published editions of the Contribution have carried a notice satisfying the 
requirements of the Universal Copyright Convention. 

7.     INDEMNITY 

7.1 The Contributor shall indemnify the Publisher against all liabilities, costs, expenses, 
damages and losses (including any direct, indirect or consequential losses, loss of profit, 
loss of reputation and all interest, penalties and legal costs (calculated on a full 
indemnity basis) and all other reasonable professional costs and expenses) suffered or 
incurred by the Publisher arising out of or in connection with: 

(a) any breach by the Contributor of the warranties contained in clause 3 above. 
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(b) the enforcement of this Agreement. 

7.2 At the request of the Publisher and at the Contributor's own expense, the Contributor 
shall provide all reasonable assistance to enable the Publisher to resist any claim, action 
or proceedings brought against the Publisher as a consequence of that breach. 

7.3 This indemnity shall apply whether or not the Publisher has been negligent or at 
fault. 

7.4 If a payment due from the Contributor under this clause is subject to tax (whether by 
way of direct assessment or withholding at its source), the Publisher shall be entitled to 
receive from the Contributor such amounts as shall ensure that the net receipt, after tax, 
to the Publisher in respect of the payment is the same as it would have been were the 
payment not subject to tax. 

8.     ENTIRE AGREEMENT 

8.1 This agreement constitutes the entire agreement between the parties and supersedes 
and extinguishes all previous agreements, promises, assurances, warranties, 
representations and understandings between them, whether written or oral, relating to its 
subject matter. 

8.2 Each party agrees that it shall have no remedies in respect of any statement, 
representation, assurance or warranty (whether made innocently or negligently) that is 
not set out in this agreement. Each party agrees that it shall have no claim for innocent or 
negligent misrepresentation or negligent misstatement based on any statement in this 
agreement. 

9.     COUNTERPARTS 

9.1 This agreement may be executed in any number of counterparts, each of which when 
executed shall constitute a duplicate original, but all the counterparts shall together 
constitute the one agreement. 

9.2 Transmission of the executed signature page of a counterpart of this agreement by e-
mail (in PDF, JPEG or other agreed format) shall take effect as delivery of an executed 
counterpart of this agreement.  If either method of delivery is adopted, without prejudice 
to the validity of the agreement thus made, each party shall provide the other with the 
original of such counterpart as soon as reasonably possible thereafter. 

10.   GOVERNING LAW 

This agreement and any dispute or claim arising out of or in connection with it or its 
subject matter or formation (including non-contractual disputes or claims) shall be 
governed by and construed in accordance with the law of England and Wales. 

11.   JURISDICTION 

Each party irrevocably agrees that the courts of England and Wales shall have exclusive 
jurisdiction to settle any dispute or claim arising out of or in connection with this 
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agreement or its subject matter or formation (including non-contractual disputes or 
claims). 

 
 

THE SCHEDULE 

Contributors Guidelines 

 

Key Publishing Ltd 

Terms and Conditions of Acceptance and Contributors Guidelines 

Contact Points 

Address material to the appropriate editor and brand to: Key Publishing Ltd, PO Box 100, 
Stamford, Lincs, UK, PE9 1XQ. Tel: +44 (0)1780 755131). Email: refer to individual 
magazine website, or see the ‘Contact’ page on the Key Publishing website: 
www.keypublishing.com 

Conditions of Acceptance 

The editors are always happy to receive contributions. Please note that all material sent to an 
editor/the Publisher is forwarded at the Contributor's own risk. While every care is taken with 
material, neither the editors, nor the Publisher, can be held responsible for any loss or damage 
incurred. All physical material submitted (especially photographs and slides) must have the 
Contributor's name and address clearly marked upon it, and a stamped addressed envelope 
should be enclosed. In the case of both unsolicited and commissioned feature work, the 
Contribution can only be deemed as being accepted on receipt of a letter of confirmation 
from the editor – this will be a separate clear communication other than an acknowledgement 
of receipt. 

Nothing in these Guidelines limits any liability which cannot legally be limited. Please note 
that the Publisher cannot accept any liability for damage/loss of equipment/belongings, 
personal injury/loss of life incurred, or Third-Party claims, whilst the Contributor is 
undertaking unsolicited work for any of its titles. Applications for press facilities at events 
can only be made after consultation with an editor and, in that case, invariably arrangements 
will be made by the Publisher on behalf of a writer/contributor. 

The editors reserve the right to cut copy (reduce the length of an article) and rewrite or 
otherwise modify it if they deem it necessary. We draw your attention to the need for all 
contributed work to be original and subject to proper research and presentation. ‘Cutting and 
pasting’ material from websites or printed media and reproducing it within text is wholly 
unacceptable, and potentially illegal. The Contributor will indemnify the Publisher for any 
expense incurred by the Publisher as a result of incorrect information or plagiarism in their 
submitted Contribution. 
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The Publisher’s print titles are largely published in the UK but distributed worldwide – an 
article will therefore appear in all those countries in which the product is sold. The 
Publisher’s digital platforms are international. By assigning the copyright in the Contribution, 
you understand that the Contribution may be published in whole or in part in any of the 
Publisher’s titles anywhere in the world and may be used for any purpose associated with the 
publication of the titles anywhere in the world and may be translated by a third party for the 
Publisher into a foreign language. 

The Publisher also makes use of its websites, ‘apps’ and any other of its digital products and 
social media, including Twitter and Facebook. This also includes, but is not limited to, the 
sharing of videos used online on our websites, YouTube and similar video channels used by 
the Publisher and apps/digital platforms. By submitting a Contribution and assigning 
copyright to the Publisher, you agree for the use to store your material in any database or 
archive in any present or future media or format. 

In sending us your Contribution, you confirm to us that you are the owner of the content or 
have consent from the owner to send the content to us for publication, and that the content 
does not defame any person, company or business or violate the privacy rights, copyright and 
other intellectual property rights, contract rights or any other rights of any person. At no time 
in gathering information or material for the Publisher (for unsolicited work or commissioned 
work) should you endanger yourself or others, take any unnecessary risks or infringe any 
laws. 

Payment 

Text: The quantum of any payment for articles is made at the discretion of individual brand 
editors. All figures are based upon word-count commissioned. No additional payments are 
made for captions. All submissions will be treated on that basis. For guidance, please email 
relevant editors directly.  

For the avoidance of doubt, payment made according to the paragraph above is made 
following the first publication of the article in one of the Publisher’s print products anywhere 
in the world or on its website/social media or ‘apps’. No further payment will be made for 
subsequent reprints of the articles in any media or format (either by the Publisher in its titles 
or on its websites, apps or by third parties licensed by the Publisher). 

Contributors should note that payments are made by direct bank transfer, and bank details 
(name and address of bank, account name, number, and sort code / IBAN No. / SWIFT Code 
and Personal Router No) as well as personal postal and email addresses, are required for our 
records before payments can be processed. Due to the high cost of international money 
transfers, individual payments amounting to less than £100 are not possible, except by 
PayPal, in which case the e-mail address relating to the account will be required. Should a 
Contributor prefer, any balance due can be used towards purchasing products or services 
from the Publisher – for instance, copies of magazines, or mail order items. This can only be 
done by arrangement with the editor in question. 

Illustrations: The quantum of any payment for photographs, video and illustrations is also at 
the discretion of the relevant editor. Illustrations published in the ‘letters’ pages of our 
magazines are not generally paid for. Likewise, illustrations re-used on the contents page or 
in digital formats (including videos) do not warrant an additional fee.  
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In the case of rare photographs and/or where the negative is not available to the Contributor, 
we will waive our usual requirement for half-plate or postcard photographs. If it is necessary 
to print or reprint photographs from negatives or transparencies, the cost of this work may be 
deducted from the Contributor's payment. This will be agreed in advance. 

Where a photograph is submitted that has originated from another source (e.g., museum 
archive, private archive) it is the Contributor's responsibility to gain permission to publish, 
and any fees payable from such publication will be settled by the Contributor from his/her 
payment, unless otherwise arranged with the editor. The editor reserves the right to substitute 
illustrations from other sources to be used with submitted articles. 

The Publisher welcomes the donation of illustrations (photos, artwork, videos, Cine film and 
drawings) to its archive. Any donations must be accompanied by a letter assigning copyright 
to the Publisher. Contact the brand editor, Managing Editors or Chief Content & Commercial 
Officer in the first instance. 

 


